
LEARNING SUPPORT /
SPECIAL EDUCATIONAL NEEDS COORDINATOR (SENCO)

Start date: August 2023

Find out more on our Facebook, Instagram and LinkedIn pages.

About our school

Welcome to Osaka YMCA International School (OYIS). OYIS is a special place founded on 
the values of family, community, empathy, caring, and learning.

Located in the heart of Osaka City, we are a non-profit day school that offers the PYP, MYP 
and IB Diploma Programme.

OYIS is distinguished by its warm, family feel and personal approach. We are an inclusive 
school with a leadership team that prides itself on taking the time to talk to parents and 
students about their individual needs. Our entire school is committed to delivering a world-
class educational experience built upon the solid base of the International Baccalaureate 
(IB).

OYIS, which has more than 300 students from 28 countries, is accredited by the Western 
Association of Schools and Colleges (WASC) and is a member of the East Asia Regional 
Council of Overseas Schools (EARCOS).

About the position

The successful candidate will run and maintain a program that supports students with a 
range of learning needs across the whole school, with their main focus being on Middle and 
High School students.
The candidate will keep parents/caregivers informed about student progress and attend 
parent meetings. He or she will also lead staff training in relation to learning support and be 
up-to-date with the latest research in this field. In addition, the candidate will support our

https://www.facebook.com/osakaymcainternationalschool
https://www.instagram.com/oyisymca/
https://www.linkedin.com/company/82777615/admin/


social-emotional counsellors and EAL coordinators to ensure there is a whole-school
approach to assisting students.

About You

You will be a fully-qualified teacher with a passion for education and engaging with young
people. You will preferably have experience of working in IB schools in a national or
international setting and have detailed knowledge of the MYP and/or IB Diploma.
You will have worked in K-12 schools and enjoy being part of a dynamic, supportive and
collaborative atmosphere with like-minded staff. You will be internationally-minded, with
excellent communication and interpersonal skills and a strong work ethic.
You will also be able to enhance our After-School Activities and be a part of the wider
school community. You will have a passion for 21st century, inquiry-based education and
be able to contribute to curriculum and programme development.

About our city

Osaka is one of Japan’s most vibrant and exciting cities. It is home to Universal Studios
Japan, one of the world’s largest aquariums and numerous parks and hiking routes. With
Kyoto 44 kms to the east and Kobe 27 kms to the west, there are many options for trips.
The city’s transport links are superb and the train and bus networks make nearly
everywhere easily accessible. For trips outside of Osaka, there are domestic flights or the
famous bullet train (Shinkansen).
Osaka, Japan’s second-largest city, has good air quality and is particularly safe and
family-friendly.

About Our Offer

We offer a generous package that includes a competitive salary, health insurance, and a
housing allowance. We also offer a relocation allowance, an individual professional
development budget and comprehensive assistance with relocating.

Important Note

OYIS is committed to safeguarding the welfare of children. All staff must share this
commitment. Any offer of employment will be made on the condition that relevant criminal
background checks are submitted by the applicant and acceptable references are received.
Please see our Child Safeguarding Policy for more details.

https://docs.google.com/document/d/1TlB4BHrj822xeUbOtIh33Y9h00ARED6FK74O8UMexag/edit


We are committed to diversity and inclusion in the workplace. We do not discriminate based
upon race, religion, colour, national origin, sexual orientation, gender identity, gender
expression, age, or disability.

JOB DESCRIPTION

Learning Support Coordinator / SENCo

General Qualifications:
● Education credentials and relevant professional certifications that match the

position offered
● Three or more years of experience in a K-12 nationally or internationally

accredited school
● Experience working within the International Baccalaureate (IB) MYP and/or DP

systems is preferred

General Competencies:
● Multicultural competency and international mindedness
● An understanding of the IB Standards and Practices
● An ability to contribute to curriculum and program development
● Leadership qualities commensurate with the position
● A highly collaborative approach
● Ability to administer some diagnostic testing programs
● Experience with Wida testing.

Learning Support Overview:
OYIS believes in the team around the student and that support is a coordinated and
collaborative experience.

The Learning Support department works in collaboration with the MYP and DP
coordinator, Counselor, homeroom teachers and Language Acquisition teachers to
support students in the areas of:
Learning support - Academic
Learning support - Language

The Student Support Coordinator will organize and identify the support needs of students
and allocate staff and resources to meet these needs in a fair and equitable way.



Developing a vision and building the support programme in conjunction with the
leadership team is also a vital element of this role. Consultation in the decision-making
processes with the senior leadership team is also essential in building the programme.

Outlining and defining what support and inclusion means and looks like in MYP /
DP

Identifying and addressing student need in any of the following areas:
Cognition and Learning
Communication and Interaction
Sensory and/or Physical
Language
Social, Emotional and Mental Health (refer to Counselor)
Creating student support plans to address the identified needs.
Coordinating modified curriculum for students with identified support needs (tier
2) and working with the support team to modify assessment tasks.

Facilitating
Creating accommodations to ensure student success based on learning support plan and
profile created
Facilitating small group push in / pull out models based on the needs of the student for
students with identified learning support needs.
Facilitating diagnostic language testing and admissions interviews

Responsibilities
Regular meetings to monitor progress of students and gather data with teachers
Co-ordinating the support team and creating timetables for pull out / push in support
Integrating a regular review system for support plans
Sharing support plans with MYP coordinator and discussing modification of curriculum
with student support team
Monitoring ManageBac for support comments and updating student files
Developing policies and procedures regarding confidential information
Maintaining the student support drive
Ensuring support aligns with IB philosophy and programme updates

Collaboration



The SENCo must work transparently with colleagues, including the nurse, homeroom,
student support/SEN teachers as well as with classroom teachers to provide a holistic
and well-balanced approach to student support.

Communicates with:

Counselor - working on the creation and review of support plans.
Students - to give agency into decision making
Homeroom teachers - to discuss social-emotional needs
Classroom teachers - to share accommodations and strategies, and provide opportunities
for feedback and evaluation of implementation and effectiveness
MYP and DP coordinator - discuss modification of curriculum and how this would impact
assessment and reporting
Vice Principal - collaborates in the creation and review of support plans, parent
communication
Principal - reports areas of safeguarding and parent communication
Community health services - to facilitate diagnosis and support families
Parents - to assess growth and information. Parents should be updated frequently about
plans and impact of changes
Admissions team - to assess incoming students and their levels of SEN and language
support
Nurse - to identify health and barriers to inclusion and assess the social and academic
impact

Essential agreements and expectations
This is a position that requires excellent communication skills, therefore the following will
be expected:

● As a coordinator, maintaining a positive dialogue about the school and school
systems as they are representative of the school and upholding the philosophy of
transparency and collaboration

● Maintaining confidentiality of student data
● Clear communication with the parties outlined above.

If you are interested in joining us, please send a cover letter, your current CV and two
references to employment@oyis.org


